Perfect | ¥
Name Scors | Score
Identifying Accounting Terms | 13 Pis.
Identifying Accounting Concepls and Practices | 17 Pts.
Analyzing a Five-Column Journal | 10 Pts.
Recording Transactions in a Five-Column Journal | 20 Pts.
Votal | 60 Pts.
Part One—ldentifying Accounting Terms
Directions: Select the one term in Column I that best fits each definition in
Column II. Print the letter identifying your choice in the Answers column.
Column | Column 1 Answers
A. check 1. A form for recording transactions in chronological order. 1.
(p. 56)
B. double-entry accounting 2. Recording transactions in a journal. (p. 56) 2.
C. entry 3. A journal amount column headed with an account title. 3
(p- 57)
D. general amount column 4. A journal amount column that is not headed with an 4.
account title. (p. 57)
E. invoice 5. Information for each transaction recorded in a journal. 5.
(p- 57)
F. journal 6. The recording of debit and credit parts of a transaction. 6.
(p. 57)
G. journalizing 7. A business paper from which information is obtained for a el
journal entry. (p. 57)
H. memorandum 8. A business form ordering a bank to pay cash from a bank 8.
account. (p. 58)
I. proving cash 9. A form describing the goods or services sold, the quantity, 9.
and the price. (p. 58)
J. receipt 10. An invoice used as a source document for recording a sale  10.
on account. (p. 58)
K. sales invoice 11. A business form giving written acknowledgment for cash 11
received. (p. 58)
L. source document 12. A form on which a brief message is written describing a 12.
transaction. (p. 58)
M. special amount column  13. Determining that the amount of cash agrees with the 13.

accounting records. (p. 76)

COPYRIGHT ® SOUTH-WESTERN CENGAGE LEARNING

Chapter 3 » 33




Part Two—Identifying Accounting Concepts and
Practices

Directions: Place a T for True or an F for False in the Answers column to
show whether each of the following statements is true or false.

10.
11.
12.
13.
14,
15.
16.

17.

34 » Working Papers

. Information in a journal includes the debit and credit parts of each transaction recorded

in one place. (p. 56)

The Objective Evidence accounting concept requires that there be proof that a
transaction did occur. (p. 57)

. Examples of source documents include checks, sales invoices, memorandums, and

letters. (p. 57)

. A check is the source document used when items are paid in cash. (p. 58)
. The source document for all cash payments is a sales invoice. {p. 58)

. A receipt is the source document for cash received from transactions other than sales.

(p. 59}

. A calculator tape is the source document for daily sales. (p. 59)

. The source document used when supplies are bought on account is a memorandum.

(p. 64)

. The source document used when supplies bought on account are paid for is a check.

(p- 65)

The journal columns used to record receiving cash from sales are cash debit and sales
credit. (p. 67)

The source document sales invpice is abbreviated as Sl in a journal entry. (p. 68)

The journal columns used to record paying cash for rent are general debit and cash
credit. (p. 69)

The journal columns used to record paying cash to the owner for personal use are
general debit and cash credit. (p. 71)

To prove a journal page, the total debit amounts are compared with the total credit
amounts to be sure they are equal. (p. 73)

Double lines across column totals mean that the totals have been verified as correct.
{p. 74)

To correct an error in a journal, simply erase the incorrect item and write the correct
item in the same place. (p. 77)

Dollars and cents signs and decimal points should be used when writing amounts on
ruled accounting pages. (p. 77)

Answers

10.

11.

12,

13.

14,

15.

16.

17.

i
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Part Three—Analyzing a Five-Column Journal

Directions: The columns of the journal below are identified with capital
letters. For each of the following items, decide which column is being
described. Print the letter identifying your choice in the Answers column.

JOURNAL : _ . § L
. Avm mm;ﬂm .:. a;.' ,‘;; e.,;., =u:(:rr n,;l.f c..;n '
Answers
1. Write the year for the first entry on a journal page. (p. 60) 1.
2. Write the name of the month for the first entry. (p. 60) 2,
3. Write the account title for an amount in the General Credit column. (p. 60) 3.
4. Write the credit amount when cash is received from the owner as an investment. (p. 60} 4.
5. Write the source document number for an entry. (p. 60) 5.
6. Write the account title for an amount in the General Debit column. (p. 60) 6.
7. Write the amount credited to Sales. (p. 67) 7.
8. Indicate with a check mark that no account title needs to be written for an entry. (p. 67) 8.
9. Write the amount debited to Rent Expense. (p. 69) 9,
10. Write the debit amount when cash is received from sales. (p. 70) 10.
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Part Four—Recording Transactions in a Five-

Column Journal

Directions: The columns of the journal below are identified with capital
letters. For each of the following transactions, decide which debit and credit
amount columns will be used. Print the letters identifying your choice in the
proper Answers columns.

R JOURNAL : § : . e T —
‘ A‘”“ “‘““";““‘ .: -: .,.:; c..;:, c-:n u.;f m;.f '
Answers
Debit Credit
1-2. Received cash from owner as an investment. (p. 60) 1. 2.
3~4. Paid cash for supplies. (p. 61) 3. 4,
5-6. Paid cash for insurance, (p. 63) 5. 6.
7-8. Bought supplies on account. (p. 64) 7. 8.
9-10. Paid cash on account. (p. 65} 9. 10.
11-12. Received cash from sales. (p. 67) 11. 12, -
13-14. Sold services on account. (p. 68) 13, 14.
15-16. Paid cash for an expense. (p. 69) 15. 16.
17-18. Received cash on account. {p. 70) 17. 18.
19-20. Paid cash to owner for personal use. (p. 71) 19. 20.
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WORK TOGETHER (concluded)
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ON YOUR OWN (concluded)
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Name Date Class

APPLICATION PROBLEMS, pp. 80, 81

3-1 Journdlizing transactions in a five-column journal

3-2 Journdlizing buying insurance and buying and paying on account in a five-column journal
3-3 Journalizing transactions that affect owner’s equity and receiving cash on account

3-4 Proving and ruling a journal
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APPLICATION PROBLEM (concluded)
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APPLICATION PROBLEM, p. 81
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EWSl MASTERY PROBLEM, p. 82

Journalizing transactions and proving and ruling a five-column journal
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MASTERY PROBLEM (concluded)
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CHALLENGE PROBLEM, p. 83
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USING SOURCE DOCUMENTS, p. 85

Journdlizing transactions and proving and ruling a journal

Recsipt No. 7 Receipt No. 7 Form 7

Date _&“”—. 20-- Date ﬁd’ 7 20--
From —M"L Rec'd from _M%

S/ For __ (avestuent
Five Thoasand & *°/700 Doltars

: Amount 500000
|$  s000i00 mont |$ 5,000,
cs
Received by
NO. 7 Form Py NO. 2 Form 3
Date: 5/3 20-- $200.00 Date: 5/5 20-- $ 5000
vo. __ National, fqp{y Co. o _ SW /ffaqpeunt Co,
For: fs!_lﬁ'ﬁf For: /{ R’ P el
BAL.BRO'T, FOR'D o\ BAL. BRO'T. FOR'D 300100
AMT. DEPOSITED I ~7 S000|00 AMT. DEPOSITED
SUBTOTAL 000\ 00 SUBTOTAL £500|00
AMT. THIS CHECK | 20|00 AMT. THIS CHECK 500100
BAL CAR'D. FOR'D 1800100 BAL. CAR'D. FORD £300100
No. 7 Form 4
MEMORANDUM

Boapht suppllos on acoount from
Attas Supplies, §550.00

Signed: gf Date: 5/ 3/ —
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USING SOURCE DOCUMENTS (continued)

no. J Form J NO. € Form o
Date:_ 5/9  z0.. $75.00 vate:_5/7]___20-. $ 350.00
To: C’I'Eﬁ [ /665/'!3 To: A t’ﬂf (f ﬂ’ﬁﬂdzf
For: f /wtmb Jfll For: P d!lrﬂ" o
aseoant
BAL.BRO'T. FOR'D 130000 BAL. BRO'T. FOR'D 122500
AMT. DEPOSITED AMT. DEPOSITED
SUBTOTAL 4300100 SUBTOTAL 422500
AMT. THIS GHECK 75100 AMT. THIS CHECK 350,00
BAL. CAR'D. FOR'D 22500 BAL. CAR'D. FOR'D 3875100
Form _L
_ 0.00°
12,%
Mag 200,00+
112 £50.00+
650,00 »
|
i
] Form 8
| g@‘?‘;) 2 S Sold to: J: #a tlon No. 4
- & eroise
\ 574 l ﬁ ’99 Pﬂf‘pflw Date 5/75/' -
Grcat Fally M7 53405-618% Great Falle, T 59019043 1orme. 2/70, #/30
Description Amount
Repair condenser anit 500.00
Repair motor 300.00
Ko o,aa/k ;amrataf 400,00
wa | 7,200.00
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USING SOURCE DOCUMENTS (continued)
nO. & Form __ 9 Form 70
pate: /76 20-. $175.00 B 0.00°
To: Rﬂ'r&f‘fé& 191
lnsarance Co, # 'gq 150004
0+
For: ﬁa’arafu m.m"
658.00*
BAL. BRO'T. FOR'D 387500
AMT, DEPOSITED I /4 650\ 0
SUBTOTAL #5250
AMT, THIS CHECK 75|00
BAL. CAR'D. FOR'D £350\00
NO. 6 Form __ 77 72
vate:_5/23 0. s45,000 zz;‘._
To: tfﬂff&tpﬂ/f?&f:ﬁ 6)¢. 26’ 20"
Moy 307.00+
For. Mieoellaneoas T26 323.00+
5;!&”4 630.00
BAL. BROT. FOR'D £350\10¢0
AMT. DEPOSITED l 579 658 |00
SUBTOTAL S008 |00
AMT. THIS CHECK #5100
BAL. CARD. FOR'D F963 100
NO. 7 Form 73
Date: 5/29 20 - - 520.00
To: ﬁat‘ff[f 6/“(/:{’ 6,0,
ror. Mizcelloneoas
Enpense
BAL.BRO'T. FORD 963 |0
AMT. DEPOSITED | 526 630|0
SUBTOTAL 5593 |0
AMT. THIS CHECK 20100
BAL. CAR'D. FOR'D 557300
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USING SOURCE DOCUMENTS (continued)

Aeceipt No. 2 Receipt No ._.2 ) Form bid
Date M, 20-- oate e 2y 29 20--
From (].- %“M Rec'd from J ﬁ’““‘ﬂ'
ror _ Ot Ascount For O Aessant
04'6 ff%ﬁkd’dﬂ'ﬂl& ”/700 Dollars
: Amount 7,000 0
I$ 7’000500l moun $ f) i 0
cs
Received by
no. & Form __ 79 no. 9 Form __ 16
ae: /29 m..$5000 Date:_5/30__20.. $ 7500.00
To: {?raab‘ Falle 7;&3164@:, - To: 6_’9 ‘S’aa{w
Compang_
cor. Jeloshone _ For. Dwner
ol withdeawal
BAL. BROT. FORD 5573 |0 BAL BRO'T. FOR'D 5523100
AMT, DEPOSITED L 5-=29 | 7000100 AMT, DEPOSITED
SUBTOTAL 6573100 SUBTOTAL 6523|600
AMT. THIS CHECK 0|00 AMT. THIS CHECK 750000
BAL. CAR'D. FOR'D 6523 |00 BAL. CARD. FORD 023|100
Form i no. 70 form ’8
. 0.00* Date: 20-- §
M ﬂg’ 31, 20’ To:
200,00+
T31 . For:
200.00 % ’
BAL. BRO'T. FORD S023 |0
AMT, DEPOSITED | 537 200|100
SUBTOTAL 8223 |0
AMT, THIS CHECK
BAL.CAR'D. FORD
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Name

USING SOURCE DOCUMENTS (concluded)
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