Study

Guide
4

Column 1

A. account number
B. correcting entry
C. file maintenance
D. general ledger
E. ledger

F. opening an
account

Perfect | Y
Name Sncore Sc:‘:';
Identifying Accounting Terms | 7 Pts.
Identifying Accounting Concepts and Practices | 15 Pls.
Analyzing Posting from a Journal to a General Ledger | 13 Pis.
Total | 35 Pis.
Part One—Identifying Accounting Terms
Directions: Select the one term in Column I that best fits each definition in
Column IL Print the letter identifying your choice in the Answers column.
Column I Answers
1. A group of accounts. (p. 92) 1.
2. A ledger that contains all accounts needed to prepare financial 2.
statements. (p. 92)
3. The number assigned to an@@ount. (p192) 3.
4. The procedure for arranging accounts in a general ledger, 4,
assigning account numbers, and keeping records current. (p. 93)
5. Writing an account title and number on the heading of an 5.
account. (p. 94)
6. Transferring information from a journal entry to a ledger account. 6.
(p. 96)
7. A journal entry made to correct an error in a previous journal 72

G. posting
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Chapter 4 ¢« 53

s



Part Two—Identifying Accounting Concepts and
Practices

Directions: Place a T for True or an F for False in the Answers column to
show whether each of the following statements is true or false.

Answers
1. Because an account form has columns for the debit and credit balance of an account, it 1.
is often referred to as the balance-ruled account form. (p. 91)
2. The asset division accounts for TechKnow Consulting are numbered in the 100s. (p. 92) 2,
3. The cash account is the first asset account and is numbered 100. (p. 92) 3.
4, The second division of TechKnow Consulting's chart of accounts is the owner’s equity 4.
division. (p. 92)
5. The first digit of account numbers for accounts in the owner’s equity ledger division is 5. G
3. (p. 92)
6. The last two digits in a 3-digit account number indicate the general ledger division of 6.
the account. (p. 93)
7. When adding a new expense account between accounts numbered 510 and 520, the new 72
account is assigned the account number 515. (p. 93)
8. TechKnow Consulting arranges expense accounts in chronological order in its general 8.
ledger. (p. 93)
9. The two steps for opening an account are writing the account title and recording the 9.
balance. (p. 94)
10. Separate amounts in special amount columns are posted individually. (p. 96) 10.
11. Separate amounts in general amount columns are not posted individually. (p. 96) 11.
12. The only reason for the Post. Ref. columns of the journal and general ledger is to indicate 12,
which entries in the journal still need to be posted if posting is interrupted. (p. 97)
13. A check mark in parentheses below a General Debit column total indicates that the total 13.
is not posted. (p. 100)
14. The totals of special amount columns in a journal are not posted. (p. 101) 14. -
15. With the exception of the totals lines, the Post. Ref. column is completely filled in with 15.

either an account number or a check mark. (p. 105}
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Name Date Class
Part Three—Analyzing Posting from a Journal to a
General Ledger
Directions: In the journal below, some items are identified with capital
letters. In the general ledger accounts, locations to which items are posted
are identified with numbers. For each number in a general ledger account,
select the letter in the journal that will be posted to the account. Print the
letter identifying your choice in the Answers column.
JOURNAL race 1A
1 2 E] 4 A
‘[ May | 2|J. Nichols, Capital R1 1{o{olo]oo] 1/ojojoloo] °
: 4 supplies cl1 2[o[o[oo] | 2[0fo]oo] -
, 8| v T6| v 8lofojoo] ¢ 8lojooo] »
Il
s [31] Totals 2lols|sloo] 5lojoloo] l4|olofoo] 3lolofoju] 2o]s|s|o0]=
«| D [E F G f il | =
{
accounr_Cash sccount o, 110 A through F (pp. 96-100)
oatE am bk oEMIT cazow ] -AMN““‘UI‘_ G through K (pp. 101—‘104)
1|2 3 4
5 Bold
Numbers
accounypplies 120 mn l'edger
Accounts Answers
6 OHTE ITEM . g - DEBIT GREDN 1
2.
ACCOUNT sales ACCOUNT HO. 410 3-
cATE TEM Pl orair creDIT e fapnce - 4.
10 [n 12 3
5.
6.
7.
8.
9.
10,
11.
12,
13.
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Name

Date

m WORK TOGETHER, p. 95

Preparing a chart of accounts and opening an account

Class

3.

ACCOUNT

ACCOUNT NO.

DATE

ITEM

POST.

REF.

DEBIT

CREDIT

BALANCE

DEBIT

CREDIT
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m ON YOUR OWN, p. 95

Preparing a chart of accounts and opening an account

2.

3.

ACCOUNT

ACCOUNT NO.

DATE ITEM

POST.
REF.

DEBIT

CREDIT

BALANCE

DEBIT

CREDIT
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Class

Date

Name

IR LR <] WORK TOGETHER, pp. 99, 104
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WORK TOGETHER (continued)

GENERAL LEDGER

ACCOUNT Cash

ACCOUNT NOG. 1 10

: rOBT. BALANCE
DATE ITEM st peair CREDIT pperpen p—
account Accounts Receivable—Danielle Braastad account no. 120
DATE ITEM ":::' DEBIT CREDIT i
: pERIT CREDIT
ACCOUNT Supplies accountno, 130
DATE ITEM foaT DEBIT CREOIT BaLAnCE
- DEBIT CREDIT
ACCOUNT Prepaid Insurance account no. 140
DATE ITEM FosT. pEeIr CREDIT e i
- pERIT CREDIT
account Accounts Payable—]oshua’s Supplies account no. 210
DATE ITEM Fomr DEBIT CREDIT BALANCE
DERIT CREDIT
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Name Date

Class

WORK TOGETHER (concluded)

GENERAL LEDGER

account Leonard WitkOWSki, Cap1tal

ACTCOUNT NO. 310

BALANCE
DATE ITEM foar. pEBIT CREDIT
- DEBIT CREDIT
account Leonard Witkowski, Drawing account no, 320
BALANCE
DATE ITEM ”:E’F"" DEBIT CREDIT
. DERIT CREDIT
account Sales account no. 410
BALANCE
DATE ITEM P:E:T' DEBIT CREDIT
: DEBIT CREDIT
account Rent Expense sccount no. D10
BALANCE
DATE ITEM P;’E’FT' pEBIT CREDIT
- DERIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE ITEM P:Es:' DEBIT CREDIT
C cEBIT CREDIT
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FEYTE R 5N ON YOUR OWN, pp. 99, 104

0z

oz

ol

81

LU

Ll

[4

L

9t

rl

ri

£l

1:13

(%)) ( DV z

00lZ/9[ofF [oojolwle|t S[eI0], |0€ '

=(lpofo(ole|t oololoje|t i) Suimer( “AsyseH 1ayyesH (og o
. oo|ojo|1 00|0{0{T Al SI[TeD) UN—a[qRAIRITY SIUNODY | /T .
* loojsle 00|sle £ | Auedwo) uappog—a[qeded sjunoxy |17 ’
< loolelw 00l6[F D asuadxyg SuisniaApy |81 .
° oolojofz|t [oojojofeit A el Alel »
: 00|S|6(1 00|S|6T IS 31Ien) UDY—I[qRAIRIRY SIUNONDY (0T s
» lloololole o0o{oloje ) aouensuy predaiq |z :
€ 00lzlo Auedwon) uappog—ajqeded sjunoddy £
: 00||9 TN safddng | 2
' oololols ¥ oo|olojs 2% rende?) ‘Aajsey soypeary |1 [3dag]

ot m__< o wazus CTEN T o — e
L ) ] ) WVNENO

JoBpe| [pssusb p o} s|pjo§ uwnjod Buysod ¢-v
10Bps] [pseueb D of sjunowp aypundes Buysod T-v

COPYRIGHT @ SOUTH-WESTERN CENGAGE LEARNING

62 - Working Papers



Name Date Class

ON YOUR OWN (continued)

GENERAL LEDGER

ACCOUNT Cash accountno, 110
DATE ITEM P':i;'r. DERIT crEDIT BALANCE
- DEBIT CREDIT
account Accounts Receivable—Ken Garlie account no. 120
DATE ITEM oS pERIT CREDIT 94 AnCE
. DEBIT CREDIT
ACCOUNT Sup_plies accountro. 130
DATE ITEM P:E':' DERIT CREDIT i
. pEBIT CREDIT
ACCOUNT Prepaid Insurance accountno. 140
DATE ITEM ’:;:' DEBIT CREDIT e
DEBIT CREDIT
account Accounts Payable—Bodden Company account no. 210
DATE ITEM e DEBIT CREDIT it
DEBIT CREDIT
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ON YOUR OWN (concluded)

GENERAL LEDGER

account Heather Hasley, Capltal account no. 310

BALANCE
DATE ITEM Ak cesIT CREDIT
- pERIT CREDIT
account Heather Hasley, DI’anﬂg accountno. 320
BALANCE
DATE TTEM fosT pERIT CREDIT
. DEBST CREDIT
ACCOUNT Sales accountno. 410
BALANCE
DATE ITEM Pony pEBIT CREDIT
. pESIT CREDIT
A
ACCOUNT Advertlsmg EXPEI'ISE ACCOUNT NO. 510
BALANCE
DATE ITEM FosT DEBIT CREDIT
: pEBIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE mem FosT bEBIT CREDIT
- ocEBIT CREDIT
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Date

Name
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IEXJ oN YOUR OWN, p. 109
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Name

Date Class

IER]] APPLICATION PROBLEM, p. 111

Preparing a chart of accounts and opening an account

1.
2.
3.
ACCOUNT ACCOUNT No.
BALANCE
DATE ITEM rosT. DEBIT CREDIT
. peEBIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE ITEM FosT. oEBIT CREDIT
. DEBIT CREDIT
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Name Date Class

APPLICATION PROBLEMS (continued)

GENERAL LEDGER

ACCOUNT Cash accountno. 110
DATE ITEM P,:‘::FT' DEBIT CREDIT DALANCE
. DEBIT CREDIT
account Accounts Receivable—Melanie Ford account no, 120
DATE TEM P:::' DEBIT CREDIT BALANCE
- DEBIT CREDIT
ACCOUNT Supplies accountno. 130
DATE ITEM FoaT: DEBIT CREDIT BALANCE
: DEBIT CREDIT
ACCOUNT Prepaid Insurance accountro. 140
DATE 1TEM P::FT' DEBIT CREDIT BALANCE
DEBIT CREDIT

account Accounts Payable—Bay Bridge Supply account no. 210

POST BALANCE

DATE ITEM REF. DEBIT CREDIT

DEBIT CREMT

Chapter 4 Posting to a General Ledger * 69




APPLICATION PROBLEMS (concluded)

GENERAL LEDGER

account Alta KOIT[O](O, Capital account no, 310
DATE ITEM Al cEBIT CREDIT BALANCE
. Deerr CREDIT
account Alta KOlTlOkO, Drawing account no. 320
DATE ITEM T::FT' DEBIT CREDIT SACMMCE
5 pEEIT CREDIT
account Sales account no, 410
BATE ITEM o pEBIT CREDIT BALsncE
. DEBIT CREDIT
ACCOUNT Advertising Expense accountno, D10
DATE ITEM P:::' DEBIT CREDIT BALANCE
: ceaIT CREDIT
ACCOUNT ACCOUNT NO.
DATE ITEM P:E’F" DEBIT CREDIT BALANCE
. DEBIT CREDIT
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m MASTERY PROBLEM, p. 112

S’

transactions and posting to a general ledger

*
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Name Date

m MASTERY PROBLEM (continued)

GENERAL LEDGER

ACCOUNT Cash

Class

ACCOUNT NO. 1 10

DATE ITEM P:Es:' pEBIT CREDIT BALANCE
- pDEBIT CREDIT
account Accounts Receivable—Merilda Domingo accountne. 120
DATE ITEM PR°:FT' DEBIT CREDIT BALANCE
o cERIT CREDIT
ACCOUNT Supplies account no. 130
DATE ITEM FosT. DEBIT cREDIT SApneE
. pEeIT CREDIT
account Accounts Payable—Park Supplies accountno. 210
DATE TEM Fosm cesIT CREDIT BALANCE
. QERIT cREDIT
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m MASTERY PROBLEM (continued)

GENERAL LEDGER
accounr Patrick O'Kalla, Capltal accountno, 310

DATE ITEM P:::' DEBIT CREDIT SALANER
- DEBIT CREOIT
account Patrick O'Kalla, Drawing account no. 320
DATE ITEM ’::Ff' DEBIT CREDIT gaCAncE
0 DEBIT CREDIT
account Sales account no. 410
DATE ITEM P:ESFT' DEBIT CREDIT BAPSmCE
0 DEBIT CREDIT
ACCOUNT Advertising Expense account no. D10
DATE ITEM P,::;FT‘ DEBIT CREDIT DAL e
DEBIT CREDIT
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Name Date

Class

m MASTERY PROBLEM (concluded)

GENERAL LEDGER

sccount Miscellaneous Expense

ACCOUNT NO. 520

BALANCE
DATE ITEM R DERIT CREDIT
: pesIT CREDIT
account Rent Expense accountno, D30
BALANCE
DATE ITEM FosT- ceaIT CREOIT
- oERIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE ITEM P DEBIT CREDIT
: pEaIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE ITEM Fosm DEBIT CREDIT
. DEBIT CREDIT
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B2 CHALLENGE PROBLEM, p. 112
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Name Date

m CHALLENGE PROBLEM (continued)

GENERAL LEDGER

ACCOUNT Cash

Class

ACCOUNT NO. ]. 10

DATE ITEM ":E'FT‘ DEBIT CREDIT BALANCE
g DEBIT CREDIT
acceunt Accounts Receivable—]oelle Chu accountno. 120
DATE ITEM FosT DERIT CREDIT BALANCE
: OEBIT CREDIT
ACCOUNT Supplies accountno. 130
DATE ITEM P:::' DEBIT CREDIT BALANCE
: DEBIT CREDIT
account Accounts Payable—Dollar Supplies accountne. 210
DATE ITEM "::FT' pDERIT CREDIT e
. OEBIT CREDIT
account Frances FeSSIEI', Capltal account no. 310
DATE ITEM F;:::_" DEBIT CREDIT BatancE
DEBIT cREDIT
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m CHALLENGE PROBLEM (concluded)

GENERAL LEDGER

account PFrances FESSIGI', Drawing accounTt No. 320
DATE ITEM Al DEBIT CREDIT BALANCE
' DEBIT CREDIT
account Sales accountno. 410
DATE ITEM P:::' DEBIT CREDIT st
- DEBIT CREDIT
Ly
ACCOUNT Advertising Expense account no. 510
DATE ITEM ’:"::' DEBIT CREDIT Batance
) DEBIT CREDIT
account Miscellaneous Expense account no. 520
DATE TEM Pn"zs:‘ DEBIT CREDIT BALANCE
- opEBIT CREDIT
account Rent EXPEHSE account no. Da0
DATE ITEM FosT. eIt CREDIT BALANCE
: DEBIT CREDIT
account Utilities Expense account no. 340
DATE ITEM Py oERIT CREDIT BaLAncE
DEBIT CREDIT
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Name

Date Class

USING SOURCE DOCUMENTS, p. 114

Journalizing transactions and posting to a general ledger

Receipt No. 7

Date /44 s 20--
From pﬁf‘&/‘a ﬁnzaf

Receipt No. 7 Form 7
Date (faéz 20--
Rec'd from Qaﬁdflﬂ 70-0!'ng

For /grwtpr&.r&‘

For_[xvestment

Seven Thoasand & *°/700 Dollars

Amount $ 7, 000 E00|

$ 700000
0B
Received by
No. 7 Form Z
Dae:_7/3_ 20.. s 7,000.00
To: Qarkavy Pextal ’4.,”"’,“’
For: (L{ﬁ /P exl
BAL.BRO'T. FOR'D a0
AMT, DEPOSITED J 7 700000
SUBTOTAL 700000
AMT, THIS CHECK 7000100
BAL. CAR'D. FOR'D s000 |0
No. 7 Form . _3
MEMORANDUM

B aayét ‘?690///?:6’ on acecoant
from Masic Supply Co., £7,300.00

[65 Date: 7/ 6/‘ -

Signed:
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USING SOURCE DOCUMENTS (continued)

NO. 2 Fom __ ¥ Form_ &
Date: 777 20-- § 719,00 o~ 0.00"
— M e
For: E/&ﬂ‘ﬂd’& T1 475,00+
L4 S0 00w
*
BAL. BRO'T. FOR'D 600000
AMT, DEPOSITED
SUBTOTAL 6000\
AMT. THIS CHECK 79\ 0
BAL. CAR'D. FORD 5837\ 60
Form é
0@0 e Sold to: /t,’ &‘f 'f@," No.
'5’640 ’ y '?44;6:} 366 Park Stwect o T/00/--
Ma:rm{ # 03303 Concord NH 03303 torms 270, #/30
Deacription Amount
FPre-Sehoof Dance ctass-1 Hr. 300.00
A=-3 Dance class-1 H. 350,00
Totai 65 0. 00
NO Form L Form _8
Date: 7/77 20-- $795.00 o 0.00"
A i ol
For: ﬂmwmra& ﬁ4 750,00+
7.700.00 %
BAL.BRO'T. FOR'D 887\
AMT, DEPOSITED | ~7 00|00
SUBTOTAL 6687 |0
AMT. THIS CHECK 795100
BAL. CAR'D. FOR'D 5586 |0
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Name Date Class

USING SOURCE DOCUMENTS (continued)

NO. ¥ Form b Form ﬂ
pate: /76 20-. 32500 20" 0.00"
1o Presoott Media JJy A, 575,00+
For: A Jm ‘f:fl;!’ Tz’ 275. w"
850.00+
BAL. BRO'T. FOR'D 5886 |00
AMT. DEPOSITED | 7 70\
SUBTOTAL 6986 |00
AMT. THIS CHECK J25\
BAL. CAR'D. FOR'D 6667100
NO., 5 Form L
Date; 7/23 20-- % 850.00
To: /” afre g‘sﬂ'ﬁé‘
ﬂ{ﬁdﬁl
For: r acooant
BAL. BRO'T. FOR'D o667\ 00
AMT. DEPCSITED [ =27 850|00
SUBTOTAL 7517\0
AMT. THIS CHECK 850|060
BAL. CAR'D. FOR'D 6667100
Receipt No. £ Receipt No. <. Form 14
Date _L 2 4 , 20— Date ‘]‘;‘{? 24 20--
From /5'2{ s f fg'p Rec'd from /ffl’ & (f L‘ﬂ’ﬂ
For {1 aseoant for O acesant

Foar handred L‘m;r{r_ﬁw & /700 Dollars

$ 425500| Amount $ 425300'
LB

Received by
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USING SOURCE DOCUMENTS (continued)

NO. 6 Form __ 73 Form 7%
Date: /26 20-. § 600,00 o 0.00°
To: 604!“‘#6’ tfaﬁﬂ/}‘&f J 28] 2
B Jobt
T28 S00.00»
o _Sepples 500.00%
BAL. BRO'T. FOR'D 666700
AMT. DEPOSITED r7—24 125|100
SUBTOTAL 7086 |00
AMT. THIS CHECK 60000
BAL. CAR'D. FOR'D 6486 |00
NO. 7 Form i
Date: 7/30 20--5 770,00
To: __ Concord Lboctrs
Comparg
For: [[“tf'f’d ‘fy/’
BAL. BRO'T. FOR'D 6486 |00
AMT, DEPOSITED I 728 S00\100
SUBTOTAL 6986 | 00
AMT. THIS CHECK 770\00
BAL. CAR'D. FOR'D 6376 | (¥
Form _f (2]
Darcia’s Sokd to: Kidrs S t‘fﬂ No.
& 65%( of Qance 366 Park Strect  oue 7/30/--
313 Limg SY sel
Concord NH 03303 Consord NH 03303 s 2/70, 2/30
Description Amount
A3 Dance cthes-1 H, 350,00
Consublation-1 Hr. 725,00
Total #75,00
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Name Date Class

USING SOURCE DOCUMENTS (continued)

Form 7
0.00"

& -
July 3" 7 220
225,00+
Tt 250,004
700,00 %

NO. 8 Form ’3
Date:_7/ 37 20.. §7000.00

1o _ Darcia Jomzak
For: M ?‘é’ﬂ”ﬂ/

BAL. BRO'T. FOR'D 6876 |00
AMT. DEPOSITED | 7=37 700|100
SUBTOTAL 7576 |00
AMT, THIS CHECK oo \o0
BAL. CAR'D. FOR'D 6576 |00
NO. ¢ Form l._
Date: 20-- §

To:

For:

BAL.BRO'T. FORD 6576 |00
AMT, DEPOSITED |

SUBTOTAL

AMT. THIS CHECK

BAL. CAR'D. FOR'D
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USING SOURCE DOCUMENTS (continued)
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Name Date

Class

USING SOURCE DOCUMENTS (continued)

GENERAL LEDGER

ACCOUNT Cash

ACCOUNT NO. 1 10

DATE ITEM Foar- DEBIT CREOIT BALANCE
- pEBIT CREDIT
account Accounts Receivable—Kid's StOp accountno, 120
DATE ITEM P:ESFT' DERIT CREDIT SN
. DEBIT CREDIT
ACCOUNT Supplies accountro. 130
DATE ITEM il DEBIT CREDIT BALAMCE
: DEBIT CREDIT
ACCOUNT Prepaid Insurance account no, 140
DATE ITEM Fost. DEBIT CREDIT BALANCE
. DEBIT CREDIT
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USING SOURCE DOCUMENTS (continued)

GENERAL LEDGER

account Accounts Payable—Music Supply Company accountno. 210
DATE ITEM P::FT' oEBIT cREDIT BALANCE
. DEBIT CREDIT
account Ldarcia Tomzak, Capltal accountna. 310
DATE ITEM fosT DERIT CREDIT SatAnce
: DEBIT CREDIT
account Darcia Tomzak, Drawi.ng account no. 320
DATE ITEM RosN pEBIT CREDIT BALANCE
- DEBIT CREDIT
account Sales account no. 410
DATE ITEM ekl DEBIT CREDIT SAAEE
g oEBIT CREDIT
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Name Date

Class

USING SOURCE DOCUMENTS (concluded)

GENERAL LEDGER

account Advertising Expense

ACCOUNT NO. 510

BALANCE
DATE ITEM FosT: pEBIT EREOIT
. pERIT CREOIT
account Rent EXPEI‘[SE account no. D20
BALANCE
DATE ITEM FooT. pEBIT CREDIT
: cEaIT CREDIT
account Utilities Expense account no. D30
BALANCE
DATE TEM Four. ceEBIT CREDIT
G pERIT CREDIT
ACCOUNT ACCOUNT NO.
BALANCE
DATE ITEM Al DEBIT CREDIT
: DEBIT CREDIT
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